
After submitting 
your username 
and password, 
be sure to verify 
your account, 
payer and ship 
to address, or 
you will not be 
able to continue 
to the search 
options 



You can find 
your invoices 
from your drop 
down menu on 
My Account 
button or from 
your My BSE 
Tools Kit 



You can filter 
invoices by 
multiple 
options, or a 
date range, as 
well as seeing a 
list of your 
most current 
invoices. 
 
You can choose 
View Details 
button or click 
the link from 
the Invoice 
number. 



If you work 
with multiple 
accounts, you 
can see All or 
choose to filter 
invoices 
through a 
specific 
account. 



Selecting a 
specific invoice 
will allow you 
to view invoice 
details, 
download as a 
pdf or print. 
 
You can also 
view item 
details by 
clicking the link 
in the part 
number. 
 
*Currently you do not 

have an option to pay 
invoices online 


